| DCD/DESCRIPTION OF SERVICES |
PREVIOUSLY PREPARED

| PRELIMINARY CRITERIA FOR INITIAL FIRM |
SCREENING PREPARED

| PRELIMINARY COST ESTIMATE INITIATED |

DIVI HEAD
OF REQUESTING DIVISION;
SECTION HEAD
OF LEAD SECTION;
UNIT HEAD OR PROJECT MANAGER

CONSULTANT SELECTION PROCEDURE

SELECTION COMMITTEE CONSISTS OF: |
GENERAL SUPERINTENDENT; |
CHIEF ENGINEER;
ASST. CHIEF ENGINEER

|
L]

SAC
PREPARES EVALUATION CRITERIA

|
I
|
L]

MUST INCLUDE PROPOSED METHODOLOGY
AND CONSULTANTS UNDERSTANDING OF
|_THE WORK AS ENVISIONED BY THEM_,

—_—— g ————

—_
r TO BE TRANSMITTED 1
STANDARD AGREEMENT DETAILING
INSURANCE AND OTHER
TERMS AND CONDITIONS
AFFIRMATIVE ACTION APPENDIX

| FOR CONTRACTS > $100,000.

[ STATE/FEDERAL LOAN/GRANT |

L N L (PRINCIPAL OR SENIOR ENGR.) N |__ APPENDICES IF FUNDING INVOLVED |
- 7T ——— - 7T ——— —_—— 7T ———
1 1 1 1 1
SELECTION ADVISORY COMMITTEE (SAC)
THE ASSISTANT CHIEF ENGINEER FINALIZES CRITERIA FOR INITAL MORE THAN 3 FIRMS —— FIRMS INVITED TO MAKE ORAL THE SAC RECOMMENDS 3 FIRMS

REQUESTS OF AND RECEIVES

THE SELECTION COMMITTEE
APPROVES LISTED

SHORT LISTED

PRESENTATIONS AND BE INTERVIEWED
TO DETERMINE QUALIFICATIONS AND

EVALUATED BEST SUITED TO
PERFORM THE WORK TO THE SC

NON—PRICED PROPOSALS SOLICITED.
\TED MATERIALS TRANSMITTED

SCREENING TO INVITE A MINIMUM
RELA AS
R e L EIEER AP > POTENTALLY AL e EnaM UST > FIRMS AND AUTHORIZES SAC > 3 OR LESS QUALFIED METHODOLOGY FOR PERFORMING > AND REQUESTS AUTHORITY TO | NOTED FOR INFORMATION AND REQUIRED
AUTHORIZATION T0 PROCURE OF AVALABLE CONSULTANTS CURRENTLY TO PROCEED FIRMS IDENTIFIED P e ™ SOLICIT NOMN. PRICED PROPOSALS USE BY SELECTED CONSULTANT
OUTSIDE SERVICES ON FILE WITH THE DISTRICT
B FIRM FIRM
DECLINES DECLINES
THE SAC REVIEWS THE NON—PRICED
TECHNICAL PROPOSALS AND REPORTS A MEETING IS HELD TO REVIEW
T THE SCOWITH A NEQUEST AT THE SC SELECTS FIRM FOR PRICE AND REQUESTED 10 PREPARE 4 LISTNG COMPUTATON Fomu T0 FRANGE FIRM AGREES TO ALLOWABLE o BT T X ane % IS COST ESTMATE BASED
WORK ELEMENTS AND SERVICES TO
SC_SELECT ONE FIRM AND AUTHORIZE [~ B NEGOTIATIONS P oF omaled work elevens | B FRARONO R ON BT [T | REWENT ThA Ak CoNDIONS | T |FECONGLE ANY DFFERencs, AoBmons, | 0N IBF RGRED UON
WITH THAT FIRM FOR PERFORMANCE OWNERSHIP TO CLERK FOR FILING TO REQUIRED WORK ELEMENTS & SERVICES
OF THE WORK
T T | T
4 e |
r 1 r 1 : I
| A LISTING OF DETAILED WORK ELEMENTS | |
SELECTED FIRM MUST SUBMIT
AND _SPECIFIC SERVICES S ANTICIPATED | REQUIRED INDIRECT COST COMPUTATION |— — — — — — — — — — — — — — — — — — — — - l
|AND PRELIMINARY ESTIMATE. IS PREPARED) | FORM AND AFFIDAVIT OF OWNERSHIP | |
Lo Lo J |
- 1
NO APPROVAL
NEGOTIATIONS NO NO NO NO
FAIL APPROVAL APPROVAL APPROVAL APPROVAL
STESGEOGE | | summpenome N owcomer | | emmnemmserme | ) e, || mem sememer || wmom o o s
DIRECT REIMBURSABLES, INCLUDING FOR APPROVAL EXECUTED BY CONSULTANT IF APPLICABLE IF APPLICABLE BY GENERAL SUPERINTENDENT BOARD OF COMMISSIONERS
SUB—CONTRACTS AND PROFIT
T T
4 e
[ PROFIT MARGIN ESTIMATED BASED ON: | [ 1
COMPLEXITY OF WORK:

| DOLLAR VOLUME; |

l— O.H. RATE, ETC. —l
| PROFIT MARGIN TO BE WITHIN RANGE |
NORMALLY ASSOCIATED WITH SERVICE

| BUT NOT TO EXCEED 10% OF THE
TOTAL COST OF (DIRECT LABOR + O.H.)
UNLESS APPROVED BY SC

l SAC VERIFIES 30 DAY MINIMUM
| TIME FRAME FROM RECEIPT OF AFFIDAVIT|
| BY CLERK TO BOARD MEETING DATE |

PURCHASING AGENT
EXECUTES AGREEMENT AND ISSUES
P.0. FOR CONSULTING CONTRACT

CHIEF ENGINEER
ISSUES NOTICE TO PROCEED

AVAILABLE CONSULTANTS
ON LIST

NO

START OVER
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